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I. Change Log 

 
Date Change Section 

 State Coordinators may edit contact information V., D. 

 Archived Table of Contents XII., C. 

 Interim Progress Reports XII., D. 

 Ask a TRIPRS Question function XII., E. 

 Update TRI XII., F. 

 TRI Reports XIII  

   

 

II.  Introduction  
 

The Traffic Records Improvement Program Reporting System is a web-based application 

that facilitates the viewing and maintenance of state strategic plans. The system can be 

accessed by entering the following link into your browser: http://www.nhtsa-

tsis.net/TRIPRS.   

 

Once there, click on the TRIPRS button on the far left navigation bar. Entering the 

system this way ensures that you will always have the most current link. 

 

  

 

III.  Getting Started 
 

Each person who needs access to the system will be given a specific username. The 

format for that username will be firstname_lastname_State (e.g.:John_Smith_OH) with a 

maximum of 30 characters. Each username will have access to the data that pertains to 

their role in the Traffic Records Improvement Program Reporting System. Should there 

be any problems with usernames or logging into the system, contact Kara Mueller 

(kmueller@tsass.com). Additional contacts are available in the FAQ section of this 

document.  

 

 

 

 

 

 

http://www.nhtsa-tsis.net/TRIPRS
http://www.nhtsa-tsis.net/TRIPRS
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IV.  Navigating TRIPRS  

A. Logging In and Exiting 

To log in, go to the TRIPRS Home page. http://www.nhtsa-tsis.net/TRIPRS  

Once there, click on the TRIPRS button in the far left navigation bar.  

 

 
 

You should now see the log in screen pictured below. Enter your username and password 

in the corresponding fields. After all the information is entered, click the Logon button 

and you will be logged into the system. You may click on the hyperlinks at the top to 

open the link in a new window.  

 

http://www.nhtsa-tsis.net/TRIPRS


 
 

Once logged in, you will always arrive at the Table of Contents with the section 0. Full 

Strategic Plan selected. To log out, use the Logout hyperlink in the top right portion of 

your screen.  

 

 

 

 

 



B. General Navigation Information 

All navigation is now done via the Table of Contents. To view the contents of a section 

you may click on any of the numbered sections on the left in the TOC Index. This will 

display the documents and reports related to that section on the right hand side of the 

screen.  

 
 

 

You can also click the small plus next to a section to expand the Table of Contents Index. 

 

 
 

 

 

The table on the right hand side of the screen that lists the related documents displays the 

following fields: 



 
 

TOC ID ï This tells whether the document is a ñParentò or individual document. Usually 

a parent record is a summary of that particular area of the system, all other records are an 

individual document that has been posted or uploaded to the Table of Contents.   

 

Description ï This is the title given to the posted or uploaded document by the user.  

 

TOC Rev Date ï This is the revision date of the document and/or report that has been 

posted/uploaded to the Table of Contents.  

 

TOC Rev By ï This is the name of the person who revised the document and/or report.  

 

Download TOC Report ï This allows you to view each of the documents stored in the 

Table of Contents.  

 

Data Rev Date ï The date the data was changed inside the system or the date the 

document was uploaded.  

 

Data Rev By ï This displays the username of the person who changed the data inside the 

system for that record or the username of the person who uploaded the document.  

 

Posted ï This column tells whether the document was posted or uploaded. Posted means 

that it was a report created inside the system based on data that has been entered by the 

user. Uploaded means that this was a document created outside the system and uploaded 

to a specific section of the Table of Contents by a user.  

 

 

 

To view a document currently inside the Table of Contents, click on Download Report 

next to the desired document.  

 
 



To go to a specific section or record, click on an item under Description. You can go to 

and begin working on a specific record, such as performance measure ZZ_0003 below, 

by clicking on that link under Description.  

 

 
 

The exception is section 1. State TRCC Information because this section does not have 

individual records like projects, performance measures and deficiencies. To update that 

content, use the TRCC information hyperlink just above the TOC Index.  

 

 
  

This only works for records that have an associated maintenance screen inside the 

system. If  you try to click on a link under Description labeled as Parent or the document 

has been uploaded to the TOC from outside the system, you will be taken to a blank 

record in that particular section. (see below) Once there, you can add a record or use the 

drop down list at the top to select a record to edit.  

 

 
 

This means that the particular document/report that you have selected does not have a 

record associated with it that can be edited inside the system; it is a summary report or a 

document uploaded from outside the system. The ability to go to a record and edit it 



using the Description field can only be used for the following sections: State TRCC 

Information, Deficiencies, Performance Measures and Projects.  

 

 

If a particular screen has multiple records, such as Deficiencies, there will be a drop 

down list at the top to select the record youôd like to work on.  

 

 
 

 

If the screen allows you to scroll through the various questions and fields, there will be a 

small link every page length that will return you to the top of the screen again.  

 

 
 

To return to the main screen, Click on the Return to TOC button. 

 
 

 

 

 

 

 

 



 

V. State Setup Information 
The Traffic Records Coordinator for each state decides who has access to the system. The 

coordinator also decides if a person should be able to only view data, edit specific 

projects or edit everything for that specific state.  The coordinator may also grant other 

users coordinator level access.  

 

The State Setup Information area can be accessed by state traffic records coordinators 

only and is found above the Table of Contents Index. If you are not a coordinator and 

wish to change any of the information within this section, you must contact your State 

Coordinator to do so.  

 

 
 

If you are looking for a particular section inside the State Setup Information screen, the 

top of the screen includes hyperlinks to take you directly to that portion.  

 

 
 

A. Statement of Intent 

The Statement of Intent area lets a state traffic records coordinator inform TSASS 

whether or not they will accept the responsibility of maintaining their plan using the 

Traffic Records Improvement Program Reporting System. If a state chooses not to 

maintain their plan online, they will no longer have editing privileges, but they may still 

view their stateôs data and print reports. 



 
 

 

 

B. State Setup 

The State Setup area lets the coordinator choose the frequency of activity reports for their 

projects. Select the report interval and save. Each project will be populated with the 

corresponding number of reports. The frequency must be selected before you can add 

new projects. From this area, a coordinator may also lock or unlock their data for editing 

purposes using the State Data Status area. Simply select Locked or Unlocked and click 

Save.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



C. TRIPRS Contact List 

This TRIPRS Contact List area allows you to create a list of contacts that that are related 

to your projects. This set of contacts will populate the primary contact drop down list on 

each project in the system.  

 

 
 

To edit this list, click on the Update TRIPRS Contact List button and the screen below 

will pop up. The drop down list allows you to select Yes, No or Inactive.  

o Yes - This person is a valid contact and youôd like them to appear in the 

drop down list.  

o No - This person is a valid contact for your state, but you donôt want them 

to appear in the drop down list for this system.  

o Inactive ï This person is no longer a valid contact for your state. Once 

you select Inactive they will no longer appear in your contact list. Before 

marking a contact as Inactive, it is important to make sure they are not 

listed in any other part of the system. To do this, please see the section 

below D. Editing Contact Information.  

 

You can also select contacts from other states by using the Select TRIPRS Contacts 

From Other States button.  

 

 
 

 

D. Editing Contact Information  

 If youôd like to change the information for a TRIPRS contact or add a new 

 TRIPRS contact, return to the main TOC and click on the Update Contact 

 Information hyperlink.  

 



 
 

 You may select a contact to edit from the Select a User drop down list or you can 

 enter a new contact by clicking on the Create New Contact button. Make sure to 

 click on the Save Changes button when you are finished. You may also add to 

 your TRIPRS Contact list from this screen using the TRIPRS Contact drop down 

 list in the upper right hand corner.  

 

 
 

Before marking a contact as inactive, it is important to make sure the person has not been 

used anywhere else in the system. To check, select a user from the drop down list and 

press the Where Used button.  

 

 
 



A list of each place that contact name is used, including the TRIPRS system and the 

Traffic Records Inventory (TRI), will appear. If the inactive contact is found, you may 

replace them with the correct contact. Use the drop down list labeled Reassign to This 

User to select the correct contact. Check the box next to each place the inactive user 

should be replaced with the contact you have selected and click on the Re-assign button. 

When you are finished, click Done to return to the contact screen to mark the inactive 

contact as such.  

 
 

E. Deficiency Sources 

 

The Deficiency Sources area allows you to enter in all of the possible sources of 

deficiencies that will be listed in the Deficiency screen. The most common will be a 

Traffic Records Assessment.  

 

 
 

To enter a new source, click on Modify Deficiency Sources button, this will open a 

new window. Click on the Add Row button, type in the assessment information and 

click on Save Changes. To delete a row, select it by clicking in the checkbox next to 

the row, then press Delete Row(s). To edit an existing record, select it by clicking the 

check box. Make the desired changes and press Save Changes. When you are 

finished, select Done and you will be returned to the State Setup Information screen. 

Once you have listed your deficiency sources, also known as assessments, they will 

appear in a drop down list under the Source field on the Deficiency screen. 

 

 


