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I. Change Log

Date Change Section

State Coordinators may edit corttadformation V., D.
Archived Table of Contents XIl., C.

Interim Progress Reports Xll., D.

Ask a TRIPRS Question function XIl., E.

Update TRI XIl., F.

TRI Reports Xl

[I. Introduction

TheTraffic Records Improvement Program Reporting Systemwebbased pplication
that facilitates th@iewing and maintenance of stateategicplans.The system can be
accessed by entering the following link into your browk#p://www.nhtsa
tsis.net/TRIPRS

Once there, click on the TRIPRS button on the far left navigation bar. Entering the
system this way ensures that you will always have the most current link.

lll. Getting Started

Each person who needs access to the system will be given a specifiecnesérha

format for that username will be firsthame_lastname_State (e.g.:John_Smith_OH) with a
maximum of 30 characters. Each username will have access to the data that pertains to
their role in the Traffic Records Improvement Program Reporting SystemldShete

be any problems with usernames or logging into the system, contact Kara Mueller
(kmueller@tsass.comAdditional contacts are available in the FAQ section of this
document.



http://www.nhtsa-tsis.net/TRIPRS
http://www.nhtsa-tsis.net/TRIPRS
mailto:kmueller@tsass.com

IV. Navigating TRIPRS

A. Logging In and Exiting

To login, go to the TRIPRS Home pad#tp://www.nhtsatsis.net/TRIPRS
Once there, click on the TRIPRS butiarthe far left navigation bar.
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NMSA Nallunal ng hway Traffic Safety Administration

Cur Mission: Save lives, prevent injuries. reduce wehicle-related crashes
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- Hame Traffic Records Improvement Program Reporting System (TRIPRS)
Clearinghouss This website is a resource center for state data improvement plans. Three areas available through this page; to

e access each of these pages, click the site names below.

Training Scheduls "

AESEHIEeR The Traffic Records Improvement Program Reporting System (TRIPRS) contains detailed

User Request information on all projects contained in the strategic plans submitted by the states and U .S
Territories. Users may view the project name, detailed project description, lead agency,
milestones, performance measures, baselines, and planned budget information. This is a restricted

o co arna oalant ctatn nnrcannal arn arantad o oo to thair ctatn'c infaronatinn anby BILITOA

You should now see the log inrgen pictured below. Enter your username and password
in the corresponding fields. After all the information is entered, click tigon button

and you will be logged into the system. You may click on the hyperlinks at the top to
open the link in a new wdow.


http://www.nhtsa-tsis.net/TRIPRS
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NHT National Highway Traffic Safety Administration
ettt Our Mission: Save lives, prevent injuries, reduce wehicle-related crashes
wiviw.n hsa.goy

INHTSA Traffic Records Team Website TRIPRS User Manual TRIPRS Home

TRIPRS Resources

The Traffic Recards Improvement Program Reporting System (TRIPRS) contains detailed information on all projects
contained in the strategic plans submitted by the states and U.S. Territories. Users may view the project name, detailed
project description, lead agency, milestones, performance measures, baselines, and planned budget information. This is a
restricted access area; select state personnel are granted access to their state's information only, NHTSA Regions are
granted access to all states within their region, and select USDOT personnel have read access for all states. Only state
and federal staff will be assigned logins. Those logins that are established from within a State will be verified with the State
Safety Data Coordinator

The Data Improvement Project Clearinghouse is the public-side version of TRIPRS. It contains a public view of the project
data contained in TRIPRS, and contains only project descriptions containing no sensitive data and the project manager and
their contact information. Mo login information is necessary to access this information

Traffic Records Improvement Program Reporting System Website

MNOTE: This site was designed to be viewed at 1024 x 768 screen resclution.

System Login:

Username:

Password:

Last modified: 12/08/2008

If you have questions or comments, please email triprs@nhtsa-tsis.net

Once logged in, you will always arrive at the Table of Contents with the section 0. Full
Strategic Plan selected. To log out, use the Logout hyperlink in the top right portion of

your screen.

Ask a TRIPRS Question || Answers to TRIPRS Questions ]

User: demo_user_z

NHTSA Traffic Records Team Website TRIPRE User Manual TRIPRS Home TRIPRS Resaurces

row(s)1-10f1

Table Of Contents | Upload || Delete

G Tasle Of Contants

fre B e R e R = W)

G NEWSIS Status
B>7. Plan Summary Infarmation
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[ [ C chments

Table Of Contents [ View Archived Table Of Contents
TOCID TOC Rev Date
Search: @ Parent 0. Full Strategic Plan  15-JUN-09 Download Report -

Posted




B. General Navigation Information

All navigationis now done via the Table of Contents. To view the contents of a section
you may click orany of the numbereskctiors on the lefin the TOC Index. This will
display the documentnd reports related to that sectmmmthe right hand side of the

screen.

Update Contact Information

ZZ - State Setup Information Check My Plan

Run Reporis

Search: ||

Table Of Contents | Upload

{Go

é}-, Table Of Contents
—0_Full Strategic Plan

£1_State TRCC Imf@rmal\on

£2 Deficiencies
£-3. Performance Measures

4 Projects
&5 MMUCC Status

£7._Plan Summary Information

—8_Other Information/Attachments

Table Of Contents [ View Archived Table Of Contents ]
TOCID Description & TOC Rev Date
Parent 1 State TRCC Information 04-DEC-07 - 29-NOV-08 dcoppock

TRCC Weeting Minutes 12-JUN-08 Download Report - - - Uploaded
TRCC TRCC Roster 2008 02-DEC-08 Download Report Demao User Uploaded
CH Z7 - Change Report 14-JUN-08 Download Report - Posted
CH_2007 77 - Change Report - Plan Year: 2007 01-MAY-08 Download Report Dema User ZZ (Don) Posted
Pl 77 - Last Assessment 14-JUN-08 Download Report - Posted
P|_2007 ZZ - Last Assessment - Plan Year: 2007 01-MAY-08 Download Report Demo User ZZ (Don) Posted
INT ZZ - Statement of Intent 14-JUN-08 Download Report - Posted
INT_2007 77 - Statement of Intent - Plan Year 2007 20-NOV-08 Download Report - Posted
Pl 77 - TRCC Infarmation 14-JUN-08 Download Report - Posted
P|_2007 ZZ - TRCC Information - Plan Year: 2007 01-MAY-08 Download Report Demo User ZZ (Don) Posted

1-11

You can also click the small plus next to a section to expand the Table of Camdents

Table Of Contents | Upload

é}— Tahle Of Contents

0_Ful

| Strategic Plan

State TRCC Information
27 -

Statement of Intent

7 -

Statement of Intent - Plan Year 2007

7 -

TRCC Information

7 -

TRCC Information - Plan Year 2007

7 -

Last Assessment

7 -

Last Assessment - Plan Year: 2007

7 -

Change Report

7 -

Change Report - Plan Year: 2007

Deficiencies

3. Performance heasures

Thetable on the right hand side of the screen that lists the related doculisetags the

following fields:




Table Of Contents [ View Archived Table Of Contents ]

TOC ID Description TOC Rev Date

Parent 3 Performance Measures 14-JUN-08 Download Report TSIS Administrator - - Posted
Z7_0003 Z7_0003 - Vehicle Registration / Timeliness 13-DEC-08 Download Report DEMO USER 13-DEC-08 demo_user_zz Posted
Z7_ 0004 ZZ_0004 - Injury Surveillance / EWMS { Timeliness  14-JUN-08  Download Report - - - Posted
Z7_ 0005 77_0005 - Injury Surveillance / EMS { Uniformity = 14-JUN-08 Download Report - - - Posted

1-4

TOC IDT This tells whéherthedocumeni s a A Parent 0 orsualpdi vi dual

a parent recorts a summary of thagarticular area of the systeall other records are an
individual document that has been posted or uploaded to the Table of Contents.

Descriptioni This is the title gien tothe posted or uploaded document by the user.

TOC Rev Daté This is the revision date of the document and/or report that has been
posted/uploaded to the Table of Contents.

TOC Rev By This is the name of the person who revised the documentraegfot.

Download TOC Repoiit This allows you to view each of the documents stored in the
Table of Contents.

Data Rev Daté The date the data was changed inside the system or the date the
document was uploaded.

Data Rev By This displays the useame of the person who changed the data inside the
system for that record or the username of the person who uploaded the document.

Posted’ This column tells whether the document was posted or uploaded. Posted means
that it was a report created insithe system based on data that besn enterelly the

user Uploaded means that this was a document created outside the system and uploaded
to a specific section of the Table of Contents by a user.

To view a document currently inside the Table of @ast click on Download Report
next to the desired document.

Table Of Contents [ View Archived Table Of Contents ]
TOC ID Description A TOC Rev Date
Parent 3. Performance Measures 14-JUN-08 Download Report TSIS Administrator - - Posted
Z7_0003 7Z_0003 - Vehicle Registration / Timeliness 13-DEC-08ZDownload Repop PEMO USER 13-DEC-08 demo_user_zz Posted
Z7_0004 ZZ_0004 - Injury Surveillance / EMS / Timeliness 17-DEC-08 Download Report DEMO USER 17-DEC-08 demo_user_zz Posted
Z7_0005 ZZ_0005 - Injury Surveillance / EMS / Uniformity . 17-DEC-08 Download Report DEMO USER 17-DEC-08 demo_user_zz Posted

1-4




To go to a specific section or recpatick on an item under Descriptioffou can go to

and begin working on a specific record, such as performance measure ZZ_0003 below,
by clicking on that ink under Description.

Table Of Contents [ View Archived Table Of Contents ]

TOC ID Description A TOC Rev Date

14-JUN-08 Download Report TSIS Administrator
13-DEC-08 Download Report DEMO USER
1S [ Timeliness 17-DEC-08 Download Report DEMO USER
- Injury Surveillance / EMS / Uniformity = 17-DEC-08 Download Report DEMO USER

Parent 3 Performance lMeasures

- - Posted
13-DEC-08 demo_user_zz Posted
17-DEC-08 demo user 7z Posted
17-DEC-08 demo_user_zz Posted

1-4

- Vehicle Registration / Timeliness
Z7 0004 ZZ_0004 -
Z7_ 0005 ZZ_0005

The exception is sectidh State TRCC Informatidmecause this section does not have
individual records like projects, performance measures and deficiehoiapdate that
content, use the TRCC information hyperlink just abitneeTOC Index.

Interim Proaress Report

Update Contact Information Define TRIPRES Access
Z7 - State Setup Information Check My Plan

Fun Feparts Update TRI

RECC Infarmation

Search:

Go_

This only works for records that have an associated maintenance screen inside the
systemlf youtry to click on dink underDescriptionlabeled asarentor the document
has been uploaded to the TOC from outside the system, ydoewdken to a blank

record in that particular sectiofsee below) Once there, you can add a record or use the
drop down list at the top to select a record to edit.

Select a Deficiency: | %

w

To create a new Deficiency, you need to click the Create button before you begin to enter your data.

Deficiency | Cancel |[ Create | SaveChanges ][ RetuntoTOC || Defin

elinks || Posttnis Deficiency to TOC

]

Deficiency I1D:

System Name: | Citation / Adjudication 4 Area: | Accessibility £

Deficiency Name:

Deficiency
Description:
Revised By: giﬂ :ézn cy [, 3

This means that the particular document/report that you have selected does not have a
recordassociated with ithat @n be edited inside the system; it is a summary report or a
document uploaded from outside the systéhe ability to go to a record and edit it



using the Description field can only be used for the following sections: BR€
Information, Deficiencies, Performance Measures and Projects.

If a particular screen has multiple records, sucbefgciencies there will be a drop
down | ist at the

Deficiencies

[ Ask a TRIPRS Cluestion ][ Answers to TRIPRS Questions ]

User; demo_user_zz

@eﬂciency: CR_10- 120 day lag in crash entry Z:)

To create a new Deficiency, you need to click the Create button before you begin to enter your data.

top to select the record

| cancel |[ Create |[ Delete || Save Changes || RetuntoToC || Define Links ll'_

Nefiriancy

If the screen allows you t&croll through the various questions and fields, there will be a

small link every page length that will return you to the top of the screen again.

traffic records from the viewpoint of participating TRCC agencies. TRCC members were
rthe committee’s review. When reviewing the proposals committee members looked
formance measures, mindful of opportunities for quick returns with minimal resources
pact on traffic records as a whole. This utilitarian approach was used to determine

nce over others..

To return to the main screen, Click on feturn to TOCbutton.

Deficiencies

[ Ask a TRIPRS Question ][ Answers to TRIPRS Questions ]

User: demo_user_zz

Select a Deficiency: | CR_10- 180 day lag in crash entry ~

To create a new Deficiency, you need to click the Creats button before youhegintn enter your data.

[ cancel | Create [ Delete | SaveChanges {[ ReturntoTOC ] JDefinelinks ][ Postthis Defidencyta ToC |

Deficiency

y O



V. State Setup Information

TheTraffic Records Coordinator for each state decides who has access to the system. The
coordinator also decides if a person should be able to only view data, edit specific

projects or edit everything for that specific state. The coordinator may also tr@nt o

users coordinator level access.

The State Setup Informaticareacan be accessed by statdficarecords coordinators
only and is found above the Table of Contdntkex If you are not a coordinator and
wish to change any of the information withims section, you must contact your State
Coordinator to do so.

Interim Proaress Report
pdate Contact Information Define TRIFES Access

< - State Setup Informatigi=Check Iy Plan

Fun Reports IIpdate TR
TRECC Informatian
Search: || ' Go

If you are looking for a particular sectiamsidethe State Setup Informaticaereenthe
top of the screen includes hyperlinks to take you directly to that portion.

————— T o
State Setup Information
NHTSA Traffic Records Team Website TRIPRS User Manual TRIPRS Home TEIPRS Resources Logout
Statement Of Intent State Setup IMaintain TRIPRS Contacts IJaintain Deficiency Sources Update TOC
tement Of Intent: l Cancel ][ Update Statement of Intent ][ Return To TOC

A. Statement of htent
The Statement of Interatrealets astate traffic records coordinatimform TSASS
whether or not they will accept the responsibility of maintaining their plan using the
Traffic Records Improvement Program Reporting Systémstatechooses not to
maintain their plan online, they will no longer have editing privileges, but they may still
viewt h e i r dattr prtéeports.



Statement Of Intent: [ Cancel ][ Update Staternent of Intent ][ Done ]

O Traditional Paper Submission - We will not use the online system to manage or submit any part of our Strategic Plan. Instead, we wil submit a paper document of our
own format. Paper or electronic documents on CD will be submitted by June 15, 2009 to our local NHTSA Region Office. | understand that the NHTSA contractor will
endeavor to transfer the information from our paper / CD submission, once it is accepted by NHTSA and that | will be provided with a hard copy of that online version and will
be offered the opportunity to provide corrections

0] Upload to online system Table Of Contents (TOG) - We will build our own documents based on the Table Of Contents outline and upload them as PDF documents
Statement directly to the TOC prior to June 15, 2009. | understand that once NHTSA has accepted these documents, the NHTSA contractor will update the associated information within
the Traffic Records Data Improvement Program Reporting System. Once the NHTSA contractor has completed their effort to capture the data into the online system, [ will be

Of Intent: offered the opportunity to comment on a hard copy of their version of the documents

® Maintain Online - We wil maintain and submit our plan using the Traffic Records Data Improvement Program Reporting System and the Table of Contents. Please
Mote: This is the only option that allows editing online. | understand that the NHTSA contractor will NOT maintain the online content, with the exception of data content audits
and the generation of summary reports

© Mot Answered- The Statement of Intent has nat yet been completed.

Once the State Traffic Records Coordinator submits this form to the system, further changes to this committment must be submitted in writing to the 408 online system manager
Should the State Traffic Records Coordinator elect to "Maintain Online", then the Coordinator and his or her designees will be given update privileges to the online system. An election to
"Upload to the online system Table Of Contents” will result in the Coordinator being given privileges to upload documents to the TOC. All other portions of the online system will be 'read
only'. Election to use 'Traditional Paper Submission' will result in 'read only' privileges to the system

Failure of a State Traffic Records Coordinator to make any designation of intent by February 1, 2009, will result in an assumption that the state will use a Traditional Paper Submission
process.

B. State Setup
The State Setuprea lets the coordinator choose the frequency of activity reports for their
projects. 8lect the report interval and save. Each project will be populated with the
corresponding number of reports. The frequency must be selected before you can add
new projectsFrom this area, a coordinator may also lock or unlock their data for editing
purpo®s using th&tate Data Statuarea. Simply seledtockedor Unlockedand click
Save

State Setup | Cancel || Update State Setup |

State Setup: Use this section to set your Progress Report Frequency and to Leck or Unlock your data, allowing others within your State to update your plan

® Monthly
O qQuarterly ~

Report Frequency: | () semiannual | State Data Status: 6 Locked
O 2! Unlocked
- Annual

O Mot Yet Selected




C. TRIPRS Contact List
This TRIPRS Contact Listrea allows you to create a list of contacts that that are related

to your projects. This set of contactdlyiopulate the primary contact drop down list on
each project in the system.

TRIPRS Contact List | Cancel |[ Update TRIPRS Conac [t ]
Team Member  Member Name
[Yes IMr. DEMO USER
|N0 |Mr. Donald F Coppock
|Yes |MS Maria Ritchey
|N0 |Mark E Coppock
Inin Intatthew A Connack

To edit this list, click on théJpdate TRIPRS Contact Lidhutton and the screen below
will pop up.The drop down list allows you to select Yes, No or Inactive.

o Yes-Thisperson is a valid contact and
drop down list.
o No-This person is a valid contact

to appeain the drop down list for this system.

o Inactive T This person is no longer a valid corttéar your state. Once
you select Inactive they will no longer appear in your contacBefore
marking a contact as Inactive, it is important to make sure they are not
listed in any other part of the system. To do this, pleasthesection
below D. Editing Contact Information

You can also select contacts from other states by usingetleet TRIPRS Contacts
From Other Statesutton.

Update TRIPRS Team List | Cancel ][ Update J[ Done ]
Team Full Name [ Office Agency
M - | |Mr DEMO USER [TsAsS TSASS
No ~ | |Mr. Donald F Coppock [TsAsS TSASS
Yes v | |Ms Maria Ritchey [TsASS TSASS
Yes v |Mr. Richard Paddock | \Traf‘ﬁc Safety Analysis Systems & Services. Inc.
No ~ | |Mrs Tammy Paddock | TSASS
1-5
[ Select TRIPRS Contacts From Other States 1

D. Editing Contact Information

|l f youdd |Ii ke to change the informat.
TRIPRScontact, return to themain TOC and click on the Update Contact
Information hyperlink.

you

Y



Interim Progress Report
ndate Contact Informatic»Define TRIPRS Access
ZZ - State Setup Information Check KMy Plan
Fun Repars Lpdate THI
TRECC Informaticn

Search: || GO |

You may select aontactto edit from the Select a User drop down list or you can
enter a new contact by clicking on tGeecate New Contadbutton.Make sure to
click on theSave Changebutton when you are finishedou may also add to

your TRIPRS Contact list from this screen usingTR¥PRS Contact drop down
list in the upper right hand corner.

Update Contact Information
[ Ask a TRIPRS Qluestion ][ Answers to TRIPRS Questions ]
User: demao_user_zz
[ Cancel ][ Save Changes ][ Create New Contact ][ Where Used ][ Return To TOC
Select a User: System User Name: Role Description: TRIPRS Contact
DEMO USER, TSASS, IT v |DEI-;10_USER_ZZ |TR_COORD Yes v
Prefix  First Name [l Last Name Suffix  State ID
Name: M- DEMO | |USER I ZZ Change TRIPRS Password
Title: |Cracle Programmer Analyst Agency: |TSASS
Phone: 5145384100 Ext: Email: |dcoppock@tsass.com
Office: |IT FAX: |614-538-4102
Address: 1213 Stringtown Road Address2:
City: |Grove City State: |OH Post Code: (43123 Country: |USA

Before marking a contact as inactive, it is importamhéke sure the person has not been
used anywhere else in the system. To check, select a user from the drop down list and
press th&VhereUsedbutton.

Update Contact Information

[ Ask a TRIPRS Question ][ Answers to TRIPRS CQuestions ]

User: demo_user_z

[Cancel ][ Save Changes ][ Create Mew Contact (,][ Where Used ]F)ReturnTaTOC
"hq-‘_-_____'-p"




A list of each place that contact name is used, including the TRIPRS system and the
Traffic Records Imentory (TRI), will appear. If the inactive contact is found, you may
replace them with the correct contact. Use the drop down list labeled Reassign to This
User to select the correct contact. Check the box next to each place the inactive user
should be rplaced with the contact you have selected and click oR&raessignbutton.
When you are finished, clidRoneto return to the contact screen to mark the inactive
contact as such.

Contact ID -Where Used  [Done | Reassign Al Reassign | I

Reassign to This User: | DENVO USER, TSASS IT &

F Project: ZZ_P02 Statewide Road Inventory and Location Based Response System (LBRS) Mr. DEMO USER - Oracle Programmer Analyst, TSASS
TRI_01 State Safety Data Coordinator Mr. DEMO USER - Oracle Programmer Analyst, TSASS
F TRI_02 Traffic Records Coordinating Committee Mr. DEMO USER - Oracle Programmer Analyst, TSASS
TRI_04 Traffic Crash Data System Mr. DEMO USER - Oracle Programmer Analyst, TSASS
F TRI_0S Truck / Commercial Vehicle Crash Data IMr. DEMO USER - Oracle Programmer Analyst, TSASS

E. Deficiency Sources

The Deficiency Sourcearea allows you to enter all of the possible sources of
deficiencies that will be listed in th2eficiencyscreen. The most common will be a
Traffic Records Assessment.

To enter a new source, click Modify Deficiency Sourcebutton, this will open a

new window. Click on th&dd Rowbutton, type in the assessment information and
click onSave ChangesTo delete a row, select it by clicking in the checkbox next to
the row, then pred3elete Row(s)To edit an existing record, select it by clicking the
check box. Make the desit changes and preSave ChangesVhen you are

finished, selecboneand you will be returned to the State Setup Information screen.
Once you have listed your deficiency sources, also known as assessments, they will
appear in a drop down list under thaurcefield on theDeficiencyscreen.




